Ready Reference

Management Centre Quick Start RR6

Practice with the BCH Training Site
Use your existing BCH account to practice registering record on the BCH Training site.
Web address:

https://bchtraining.cbd.int/member/training-signin.aspx

Access the Management Centre
Web address:

https://bch.cbd.int/user/signin.shtml
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Sign In to the Management Centre
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If you have a BCH account and would like to use the Management Centre, please sign in now:
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Important Remarks

1. Open the Management Centre  Open the Management by following the link Registering

information
2. GetaBCH account Sign-up for a BCH account by filling in the online form.
3. Forgotten password Re-set your password by following the instructions on the

Management Centre home page.

4. Sign-in to your account Enter your email address and password and click the
“sign-in” button.

Page 1 of 3



1.

2.

———

Navigating the Management Centre Home Page

Web address:

https://bch.cbd.int/managementcentre/
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Training Site of the BCH

Account ID: GELSALVADORE NAUL Government: SV Database: ELSALVADOR_TRAIN
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Finding Information Resources  Help Country Profiles... =]
Management Centre Home | Management Centre Er B @& @
My Profile

My Subscriptions

o Management Centre

Password change

Sign Ouk

Welcome ta the Managemeant Centre of the Biosafety Clearing-House, You have successfully signed on as user
GELSALVADORG.NAUL.

Craats and Mansgs your information
Module 3 of the Tool Kit (Regi:

g

1ation with the BCH).

Use the BCH Management Center to sub) 1
information required by Cartagena Frotocsl of
manage information you have previously submitted
Items requiring your attention
The list is empty.
My drafts < 2
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Create and manage your Use the BCH Management
information

by following the link
Draft records

record.
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Center to submit
information required by Cartagena Protocol or to

manage information you have previously submitted

Access your draft records by clicking on the title of the



Creating new records; view or edit existing records

Web address: https://bch.cbd.int/managementcentre/myrecords.shtml

2. Create a new BCH

record
3. Get form for offline use
4. Existing records

Home, Jhe BCH,. The Rrotacol, Finding foformation;, Registering.Information.. Respurces. . Haln | Country Profiles... =lj
Management Centre Home | Management Centre | Manage your information B Ea @ @
My Profie
My Subscriptions 3 3
- Manage your information
Password change
& Register new information with the BCH, or edit your existing records,
Sign Out
Create a new record (working draft) rninirmise
Record category Record type
Mational contacts @& National Focal Paoint 1
" Competent National Autho
€ National Biosafety Website or Database
Laws and regulations ¢ Law, Regulation or Guideline
¢ Regional or International Agreement
Create new record... :
Download common formats for offline use (POF or Word)( 3
—
View or edit existing records 4 minimise
Record category Record type
@& all records (9) ¢ Display all categories {9)
" Published records (5) € Mational contacts (2)
€ Draft records (4) € Laws and regulations (0)
€ My records (2) € Decisions and declarations (1)
€ Risk assessments (1)
€ Organisms (03
€ Capacity-building records (0
€ Roster of experts (1)
€ Information-sharing (13
€ Core reference records (3)
1. Choose a record Choose a record from the list

Click on the “create new record” button, then fill in the

form and submit for publishing.

Download a copy of the common format for registering

information off line.

View and edit your existing records.
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